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I.

Purpose

In accordance to UMGC Policy 181.00, Faculty Appointment, Rank and Promotion, Section
II.E., Separation and/or Termination of Faculty, the institution may terminate any
appointment because of the discontinuance of the department, program, school or unit in
which the appointment was made; or because of the lack of appropriations or other funds
with which to support the appointment. These procedures establish the period of notice
for all UMGC collegiate faculty members whose appointment is terminated because of the
discontinuance of the department, program, school or unit or because the lack funds with
which to support the appointment.
II.

Definitions
A. Unit – A department or portion of a department identified and designated by the Chief Human
Resources Officer (CHRO) in the “UMGC List for Layoff and Reinstatement” (List). This List will
be approved by the UMGC President or designee and may be revised from time to time.
B. Notification Period – The period between the date that a collegiate faculty member is notified
and the effective date of termination.

III.

Procedure
A. A Dean should notify the CHRO or designee in writing of the number of appointments that will
be terminated, discontinued, or vacated, together with the reasons for them, and the list of
names of collegiate faculty members to be terminated prior to informing the affected faculty
members.
B. The CHRO or designee shall review the written notice and certify that the order of
appointment termination is appropriate. Decisions will be based on program needs and may
also take into consideration the following factors:
• Academic qualifications
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i.

If continuous full-time service is less than seven years, notice of termination shall be
provided at least 90 days.
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of termination shall be provided.
iii. If the required notice is not provided prior to the termination of the then-current
I. Purpose appointment, this condition may be remedied by extending the contract by the number
of days necessary to meet the notice requirement.
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II.

E. The appointment termination notice shall be delivered to the faculty member(s) in person or
their last known address via a delivery method that allows for delivery confirmation.
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G.
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A. A Dean should notify the CHRO or designee in writing of the number of appointments that will
be terminated, discontinued, or vacated, together with the reasons for them, and the list of
names of collegiate faculty members to be terminated prior to informing the affected faculty
members.
B. The CHRO or designee shall review the written notice and certify that the order of
appointment termination is appropriate. Decisions will be based on program needs and may
also take into consideration the following factors:
• Academic qualifications

