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MISSION

The mission of University of Maryland Global Campus is improving the lives of adult learners. We will accomplish
this by operating as Maryland’s open university, serving working adults, military servicemen and servicewomen and
their families, and veterans who reside in Maryland, across the United States, and around the world.

VISION

UMGC will be a global leader in adult education focusing on career-relevant programs that enable students to
realize their professional aspirations.

VALUES

+ Students First: These are the people who make our work possible.
+ Accountability: We are each responsible for our overall success.

« Diversity: Each individual brings value to our efforts and results.

+ Integrity: Our principles and standards are never compromised.

+ Excellence: Quality is the hallmark of our work.

+ Innovation: We advance so others can benefit from our leadership.
+ Respect: The rights and feelings of others are always considered.

+ People Always: Our faculty and staff represent our differentiator and competitive advantage.



From the Chief Academic Officer

Dear Learner,

Welcome to University of Maryland
Global Campus! On behalf of our more
than 4,500 faculty and 1,730 staff
worldwide, we are delighted that you
have chosen us to help you achieve
your education and career goals.

At UMGC, we know that every learner

is on a unique and personal journey.

Furthering your education may be a

personal goal or a critical stepping-
stone to career advancement. You may be working toward a certificate
or a degree or simply acquiring the necessary knowledge and skills to
earn industry-recognized certifications. Some of you may be striving to
provide a model for your family, demonstrating that education is both
important and attainable. And in all likelihood, you're also juggling
work and family responsibilities in addition to managing school.

You bring to our learning community a host of life and work experi-
ences and formal and informal education that enriches each class.
For those of you beginning undergraduate study, this also means you
need not start your educational journey from square one. We offer a
range of ways for you to earn credit for what you know and can do
to put you on the most efficient pathway to your goal.

Our Schools of Arts and Sciences, Business, and Cybersecurity and
Information Technology offer you a range of options for meeting your
goals, all with a focus on providing you a meaningful and high-quality
educational experience. We develop our courses and programs with
you—the learner—at the center and strive to provide an engaging and
professionally relevant education in which you learn by doing and
which supports your development of transferrable and discipline-
specific skills.

Our goal is to give you access to the best education to meet your goals,
everywhere, anytime. Congratulations on taking this first step. We are
excited to support you throughout your academic journey.

Blakely R. Pomietto
Senior Vice President and Chief Academic Officer
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POLICY STATEMENT

This publication and its provisions do not
constitute and should not be regarded as a
contract between UMGC and any party or par-
ties, nor is it a complete statement of all poli-
cies, procedures, rules, regulations, academic
requirements, or tuition and fees applicable
to UMGGC, its students, or its programs. UMGC
reserves the right to make changes to the
policies, procedures, rules, regulations, and
academic requirements set out in this publica-
tion without prior notice. Such changes will
be reflected on the university's website or
other publication.

This catalog provides the degree requirements
and recommended curriculum for students
who begin continuous enrollment on or after
August 1, 2020. When a curriculum or gradu-
ation requirement is changed, it is not made
retroactive unless the change is to the stu-
dent’s advantage and can be accommodated
within the span of years normally required
for graduation. See additional policies on

pp. 317-319.

Sources for any claims made throughout this
catalog may be found on the UMGC website
(umgc.edu).
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Welcome to UMGC

From its founding in 1947, University of
Maryland Global Campus (UMGC) has
had a single mission: to meet the educa-
tional needs of adult students like you—
students who must balance study with
the demands of work and family life.

Since then, the university has grown to be
the largest public university in the nation,
serving students throughout the state, the
country, and the world. And although its
name has changed more than once over
the decades (from the College of Special
and Continuation Studies to University
College, from UMUC to UMGC), the univer-
sity’s mission (stated on inside front cover)
and focus on providing open access to
high-quality educational programs and
services—eliminating the barriers that can
keep you from achieving your educational
goals—remains unchanged.

For information on UMGC'’s mission, his-
tory, and values, visit umgc.edu/mission.

Students First

At UMGC, your success as a student is
of paramount importance. The university
seeks not only to help you fulfill your cur-
rent education goals but also to create
an educational partnership that will last
throughout your life.

To that end, the university looks first for
ways to ensure that you can easily access
programs and services. Admission policies
are designed to simplify the process (stan-
dardized tests are not generally required),
making it possible for you to apply and reg-
ister for most programs at the same time.

As a global university, UMGC makes

it possible for you to take classes any
time, any place, by offering a large selec-
tion of online programs—in addition to
classes at sites throughout Maryland and
the Washington, D.C., metropolitan area
and at military sites all over the world.

You can also access student services
online and by phone, as well as on-site
at many locations.

Convenience and flexibility are not the
only issues, however. UMGC seeks to
create a learning environment that is
respectful of diverse backgrounds, inclu-
sive, responsive, and relevant.

Recognizing that financial concerns
often present the biggest obstacle to
higher education, UMGC also strives
to keep tuition costs low and provides
numerous financial aid opportunities,
including scholarships for military and
community college students.

Excellence

A regionally accredited university, UMGC is
dedicated to providing the highest quality
programs and services and ensuring excel-
lence in its online and on-site classes.

In providing these programs, UMGC
relies on a renowned faculty of scholar-
practitioners—teachers who bring real-
world experience as well as advanced
academic credentials to your courses—and
the use of the latest technologies. UMGC
also is able to provide you with a wealth
of resources because of its place within
the University System of Maryland.

The success of UMGC's efforts over

the years is evident. UMGC has garnered
awards from such notable organizations
as the World Affairs Council, E-C Council,
University Professional and Continuing Edu-
cation Association, Online Learning Consor-
tium (formerly the Sloan Consortium), and
Maryland Distance Learning Association.

Innovation

UMGC has always looked for new and bet-
ter ways to serve students. Long before
the online revolution, the university was
delivering courses to students at distant
locations, using any and all available
technologies—from interactive television
to voice mail. Today, you can access
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both courses and services online, using
the university’s learning management
system and MyUMGC, its online gateway
to services and information. Through

its Office of Academic Quality, UMGC
leads the search for next-generation
learning models and best practices for
online learning.

UMGC offers degree programs from the
associate level to the doctorate. Most
undergraduate and graduate programs
are available online. These academic
programs are administered by the School
of Arts and Sciences, the School of Busi-
ness, and the School of Cybersecurity
and Information Technology, which are
described in the following pages.

The university’s administrative headquar-
ters are located in Adelphi, Maryland, and
also serve as home to a prestigious art
collection and a conference facility, the
College Park Marriott Hotel & Conference
Center at UMGC. The three academic
schools, as well as all related academic
support units, are housed at the Aca-
demic Center at Largo.

Contact us by email at studentsfirst@
umgc.edu or by phone at 800-888-8682.

umgc.edu/programs
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Admission

UMGC's admission requirements reflect our mission as Maryland's
open university.

Before the beginning of each academic term, UMGC holds various
online events, as well as on-site open houses in the Maryland area,
for new and prospective students. These events offer an opportunity
to learn about UMGC and its programs, student services, academic
and career offerings, faculty members, and students. You can apply
for admission and enroll in courses during the on-site open houses.

For general information or to be directed to an individual who can
answer specific questions, call 800-888-8682.

General Requirements

To be considered for admission, you must have graduated from
a state-approved or regionally accredited U.S. high school or
achieved one of the following qualifications representing high
school equivalency or better:

+ Passing scores on a state high school equivalency exam, such
as the General Educational Development (GED) test

+ Graduation from a homeschool or alternative high school
program that meets the criteria set forth by state and local
education regulations

+ Graduation from a non-U.S. high school

+ An associate degree or higher from an accredited postsecondary
institution or at least 60 college credits from an accredited
postsecondary institution with at least a 2.0 grade point aver-
age (GPA) on a 4.0 scale

High school students who meet certain criteria (described
on p. 10) may also be considered for admission and
concurrent enrollment.

In addition to meeting the academic criterion listed above, you
must be at least 13 years old, meet UMGC'’s English proficiency
requirement, and be in good standing at any institutions that you
previously attended, as noted in UMGC Policy 210.00 Undergradu-
ate Admission. Standardized test scores are not required.

Special eligibility requirements (described at right) apply to admis-
sion to the Associate of Arts degree program. Additional admis-
sion requirements may apply if you are pursuing certain bachelor's
and degree programs. See Undergraduate Program-Specific
Requirements on p. 7.
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Regardless of program, your eligibility for admission may

be limited by foreign citizenship or international residency, in
accordance with federal law. In such cases, additional admission
procedures may apply.

You must be admitted to the university before you can register
for classes.

UMGC Policy 210.00 Undergraduate Admission is available online
at umgc.edu/policies.

Requirements for the Associate Degree Program

To be eligible for admission into the Associate of Arts (AA) degree
program, you must also provide documentation demonstrating
that you belong to one of the following populations:

+ Full-time active-duty servicemembers, selected reservists,
National Guard members, and Commissioned Corps members
of the U.S. Public Health Service or the National Oceanic and
Atmospheric Administration

+ Spouses or dependent children of any servicemember
noted above

* Veterans

+ Spouses or dependent children of veterans

+ Applicants to the Europe or Asia divisions or students who
began an AA degree program while admitted to UMGC'’s
European or Asian division and subsequently relocated to
the stateside division

+ UMGC employees

+ Spouses or children of UMGC employees

+ Participants in a negotiated business-to-business agreement
that includes the option of pursuing an AA degree with UMGC

Undergraduate Student Status

As an undergraduate student, you are assigned regular, provi-
sional, or visiting status.

To be assigned regular student status, you must meet the general
admission requirements. If you attended another institution of
higher education within the last two years, you must also have a
grade point average (GPA) of 2.0 or higher and be in good academic
standing at the last institution of higher education you attended.

As a student in regular status, you are limited to enrolling in
the number of credits set forth in UMGC Policy 215.00 Student
Academic Load and Enrollment Status (available online at
umgc.edu/policies). Course load is discussed on p. 293.

umgc.edu/programs
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You will be assigned provisional status if you meet the general
admission requirements but one of the following conditions applies:

+ You had a GPA lower than 2.0 at the last institution that you
attended within the last two years.

+ You were on academic probation for poor academic perfor-
mance at the last institution that you attended within the
last two years.

+ You were dismissed for poor academic performance from the
last institution that you attended within the last two years.

+ You are currently a high school student who qualifies for
concurrent enrollment. (See p. 10 for additional information
about qualifying for concurrent enrollment.)

As a provisional student, you may enroll for a maximum of 7 cred-
its per term. If you are a concurrently enrolled high school student,
you maintain your provisional status until you submit proof of high
school completion. All other provisional students must complete
7 credits of graded coursework with a cumulative GPA of 2.0 or
higher before being considered for regular student status. All
provisional students must contact an advisor to request regular
student status.

If you are currently attending another institution of the University
System of Maryland (USM) as an undergraduate or graduate student,
you may take undergraduate courses without applying to UMGC.
Instead, you must submit a letter or form authorizing your enrollment
at UMGC for the term in which you wish to attend. Your previous
coursework will be reviewed by the appropriate UMGC academic
department to see if course prerequisites have been met. The num-
ber of credits you may take and the transferability of academic work
completed at UMGC are determined by your home institution.

If you are attending an institution outside the USM, you must apply
for admission to UMGC.

Undergraduate Program-Specific Requirements

To pursue a major in nursing for registered nurses, you must have
an associate degree in nursing or a diploma from a registered
nursing education program that is recognized by the appropri-
ate state board of nursing and must reside in and have an active,
unencumbered nursing license in an approved state.*

* See umgc.edu/nursing for the most up-to-date list of approved states.
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To pursue a major in biotechnology, you must have completed
the required lower-level coursework for the biotechnology major—
either within an Associate of Applied Science degree program at
a community college with which UMGC has an articulation agree-
ment or within another appropriate transfer program. Consult an
advisor before electing this major.

To pursue a major in laboratory management, you must have com-
pleted the required lower-level coursework for the laboratory man-
agement major—either within an Associate of Applied Science
degree program at a community college with which UMGC has

an articulation agreement or within another appropriate transfer
program. Consult an advisor before electing this major.

General Requirements for Graduate Certificates
and Master’s Degree Programs

To be considered for admission, you must have graduated from
a regionally accredited degree-granting university or college with
a bachelor’s degree (or higher). Graduates from other accredited
institutions may be considered on a case-by-case basis. Appli-
cants who are not seeking a degree or certificate must meet the
same criteria and are limited to taking a maximum of 12 credits.

In addition to the academic criteria listed above, you must
meet UMGC's English proficiency requirement, as noted in UMGC
Policy 170.10 Graduate Admission (available online at umgc.edu
/policies). Standardized test scores, such as the Graduate Record
Examination (GRE) or Graduate Management Admission Test
(GMAT), are not required for most programs. Additional admission
requirements, which may include standardized test scores, may
apply if you are pursuing certain degree programs. See Graduate
Program-Specific Requirements on p. 8.

Regardless of program, your eligibility for admission may be
limited by foreign citizenship or international residency, in
accordance with federal law. In such cases, additional admission
procedures may apply.

You must be admitted to the university before you can register
for classes.

umgc.edu/programs
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Graduate Student Status

As a graduate student, you are assigned regular or visiting status.

To be assigned regular student status, you must meet the general
admission requirements.

As a student in regular status, you are limited to enrolling in
the number of credits set forth in UMGC Policy 215.00 Student
Academic Load and Enrollment Status (available online at
umgc.edu/policies). Course load is discussed on p. 293.

If you are attending an institution outside the USM, you must
apply for admission to UMGC.

If you are a degree-seeking student in good academic standing
in an approved graduate program at another University System
of Maryland institution and wish to take courses at UMGC, you
need not apply for admission to UMGC. Instead, you must obtain
an interinstitutional enrollment form from your home institution,
complete it, and submit it to admissions@umgc.edu.

Your previous coursework will be reviewed by the appropriate
UMGC academic department to see if course prerequisites have
been met. The number of credits you may take and the transfer-
ability of academic work completed at UMGC are determined by
your home institution.

Graduate Program-Specific Requirements

To be admitted to the Master of Science in Data Analytics pro-
gram, you must meet the standard criteria for graduate admission
(detailed on p. 7) and provide one of the following:

+ An official transcript reflecting completion of coursework at
the 200-level or higher in statistics and computer programming
from a regionally accredited college or university with a mini-
mum grade of B (Credit from other accredited universities will
be considered on a case by-case basis.)

+ Proof of industry certification, such as IBM certification in
Cognos, Risk Analytics, SPSS, SAS, Microsoft, Certified Analyt-
ics Professional, Certified Business Intelligence Professional,
or Certified Health Data Analyst

Note: The complete admission file must be reviewed before you may enroll
in any program course.
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To be admitted to the Master of Arts in Teaching (MAT) program,
you must meet the standard criteria for graduate admission
(detailed on p. 7) and provide the following:

+ Official transcripts in the original sealed envelopes demonstrat-
ing all of the following:

« Completion of a major in one of the content areas set forth
at umgc.edu/MAT for which certification will be sought (or,
subject to UMGC approval, 30 credits in content-related courses)

+ A cumulative GPA of 2.75 or higher in content area coursework

+ Proof of a qualifying composite test score on the Praxis CORE
Assessment test or a qualifying composite score on the Praxis |,
SAT, ACT, or GRE. Titles and qualifying scores for these exams
can be found at the Maryland State Department of Education
at marylandpublicschools.org/about/Pages/DEE/Certification
/testing_info/praxis1.aspx.

Depending on your content area, you may also need to provide
further documentation, as follows:

+ If you are looking to teach computer science and your degree or
coursework is older than five years, you must take the Praxis Il
content exam for computer science (5652) and submit a quali-
fying test score (149) to apply to the MAT program, in addition
to submitting a qualifying test score on any one of the Maryland
basic skills tests.

+ If you are looking to teach a foreign language, you must also
submit scores on the ACTFL Oral Proficiency Interview and
Written Proficiency Test.

You can find the deadlines for application to the MAT program,
information on how to submit test scores, and information on how
to conduct a self-assessment of your transcript for your preferred
content area at umgc.edu/MAT. Note that UMGC's education
department will make the determination regarding admission to
the program.

Residents of Kentucky may be admitted on a case-by-case
basis only.

Note: The complete admission file must be reviewed before you may enroll
in any program course.

umgc.edu/programs
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To be admitted to the Master of Science in Transformational
Leadership program, you must meet the standard criteria for
graduate admission and provide documentation demonstrating
that you belong to one of the following military populations:

+ Full-time active-duty members of the U.S. Armed Forces

* Members of the National Guard

* Reservists

* Veterans of the U.S. Armed Forces

+ Commissioned Corps members of the U.S. Public Health Service

+ Commissioned Corps members of the National Oceanic and
Atmospheric Administration

General Requirements for
the Doctoral Degree Program

Admission to the Doctor of Business Administration (DBA) pro-
gram is competitive. Meeting or exceeding the eligibility standards
does not guarantee admission.

To apply to the DBA program, you must have a master’s degree in
an appropriate field of study. You cannot enroll in the prerequisite
course DBA 600 until your application has been reviewed and
accepted by the department.

You are required to complete DBA 600 with a grade of B or higher
for full admission to the program.

The doctoral program requires a brief residency at UMGC in
Adelphi each semester. If you are residing outside the United
States, you may be required to affirm as part of the admission
process that you understand the program’s residency requirement.
It is your responsibility to ensure that you can enter the United
States each term to complete the on-site residencies. UMGC can-
not advise you on the process or the requirements for entering the
United States. If you have questions, you should contact the U.S.
embassy in your home country for information.

Applicants Educated Abroad

If you are applying for admission to an undergraduate program and
you graduated from a high school not located in the United States
or one of the countries listed at umgc.edu/internationalstudent,
you must demonstrate English language proficiency in one of the
following ways:
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+ Certifying on the admission application that you earned a
passing score on a U.S. GED test

+ Certifying on the admission application that you earned
at least 24 credits from an accredited U.S. institution or
from an institution in one of the countries listed at
umgc.edu/internationalstudent

+ Submitting a passing score on an English proficiency
examination (listed below)

If you are applying for admission to a graduate or doctoral pro-
gram and you obtained a bachelor’s or master’s degree from an
institution not located in the United States or one of the countries
listed at umgc.edu/internationalstudent, you must demonstrate
English language proficiency in one of the following ways:

+ Submitting transcript(s) indicating completion of at least
12 credits of graduate coursework, taken within the last two
years with a grade of B or higher from an accredited institution
in the United States, which will be considered on a case-by-
case basis

+ Submitting a passing score on an English proficiency examina-
tion (listed below)

For all programs, the following examination scores will be
accepted as proof of English proficiency:

+ A minimum score of 79 on the internet-based version of the
Test of English as a Foreign Language (TOEFL)

+ A minimum score of 550 on the paper-based version of the
TOEFL and a minimum score of 4 on the Test of Written
English (TWE)

+ A minimum overall score of 6.5 on the International English
Language Testing System (IELTS), including the academic
writing and academic reading modules

+ A minimum grade of Pre-1 on the Eiken Test in Practical
English Proficiency

If you are providing test scores to demonstrate English proficiency,
you must arrange to have the official score reports sent directly
from the testing agency to UMGC and marked Incoming Tran-
scripts. The TOEFL score recovery code for UMGC is 5804.

Test scores must be less than two years old. If you are applying
to an undergraduate program, you may seek an exception for
scores that are more than two years old. Alternative evidence
may be accepted as demonstrating English proficiency. Contact
Admissions at admissions@umgc.edu for more information.
See Admission Procedures for additional requirements.

Note: UMGC does not issue Form |-20 A-B Certificate of Eligibility for F-1
student status.
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Applicants Expelled or Suspended
from Another Institution

If you were expelled for academic misconduct from any institu-
tion in the USM, you are not eligible for admission to UMGC; if you
were suspended for that reason, you are not eligible for admission
during the period of your suspension.

If you were expelled or suspended for academic misconduct from
an institution outside the USM, your case must be reviewed before
an admission decision can be made.

If you were suspended from a USM institution under USM'’s
Event-Related Misconduct Policy, you will not be admitted to
UMGC during the term of your suspension. If you were expelled
under that policy, you will not be admitted to UMGC for one year
from the effective date of the expulsion. After that time, you
may be considered for admission on a case-by-case basis.

If you were expelled or suspended from a non-USM institution
for any type of disciplinary misconduct or you were expelled or
suspended from a USM institution for disciplinary misconduct
that was not event-related, you may be considered for admission
on a case-by-case basis.

High School Students Seeking
Concurrent Enrollment

If you have not completed high school but are currently attending a
U.S. regionally accredited or state-approved high school, you may
be admitted as a provisional student if you provide written permis-
sion from the appropriate officials at your high school and a high
school transcript reflecting superior scholarship and college readi-
ness, as determined by UMGC in its review of this documentation.

If you are currently being homeschooled or attending an alterna-
tive high school program, you may qualify for concurrent enroll-
ment if your homeschool or alternative high school program
complies with applicable state and local education regulations.

As a concurrently enrolled student, you are assigned provisional
and non-degree-seeking status. Once you meet all the general
admission requirements, you may contact an advisor to request
to be changed to regular and degree-seeking status.
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To apply for admission, you must complete an admission applica-
tion online at umgc.edu/apply and pay the nonrefundable fee.
Documentation required for proof of English proficiency is detailed
under Applicants Educated Abroad. Other required documentation
for various populations is detailed in the following sections.

If you are a former UMGC student and have not attended UMGC
for at least two years, you must submit a new application before
you will be allowed to register. However, you will not be required to
pay another application fee.

Applicants or current students who submit false information on
their application may be subject to disciplinary action, as detailed
in UMGC Policy 151.00 Code of Student Conduct (available at
umgc.edu/policies).

Applicants to Undergraduate Certificate and
Associate and Bachelor’s Degree Programs

Once you are admitted to UMGC, you will be assigned an admit
term (the academic term in which you are officially admitted,
e.g., fall 2020), which will be reflected in your MyUMGC student
portal. You have until the end of the term following your admit
term to submit documentation to verify your eligibility for admis-
sion to UMGC. If you do not submit the documentation by that
deadline, you will not be permitted to register for subsequent
terms until documentation is received and accepted by UMGC.

You must submit the following documentation:

+ If you graduated from a state-approved or regionally accredited
high school, submit an official transcript from that school.

+ If you completed a state high school equivalency exam, such as
the GED, submit an official score report.

+ If you graduated from a homeschool or alternative high school
program, submit documentation showing high school comple-
tion and compliance with state and local education regulations
for the state in which you were homeschooled or attended an
alternative high school program.

+ If you graduated from a non-U.S. high school, submit docu-
mentation of your education to a UMGC-approved international
credit evaluation agency and have the credit evaluation agency
submit its recommendations to UMGC. For a list of UMGC-
approved international credit evaluation agencies, see
umgc.edu/internationalcredit.

+ If you graduated from high school and have completed at
least 30 college-level credits, you are not required to submit
documentation of high school graduation if you submit official
documentation of at least 30 completed college-level credits
from one or more of the following sources:
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+ UMGC-approved two- and four-year colleges and universities
+ Professional noncollegiate coursework

« Military occupational specialties and experience

+ Vocational and technical coursework

+ Professional or technical coursework based on statewide
agreements and alliances

+ If you have not graduated from high school but have completed
an associate degree or higher or at least 60 college-level cred-
its, submit official documentation of the completed degree or
at least 60 college-level credits from one or more of the sources
listed above.

You need not submit proof of standard examinations.

Applicants to Graduate Certificate
and Master’s Degree Programs

To be admitted to most graduate programs or to take graduate
courses without pursuing a degree, you must submit official
transcripts demonstrating completion of a bachelor’s degree from
a regionally accredited degree-granting university or college or
other accredited institution (approved by UMGC on a case-by-case
basis) by the last day of your first term of enroliment at UMGC.

Until the university receives your official transcript(s) and veri-
fies your completion of a bachelor’s degree, you are limited to
enrolling in no more than 6 credits of graduate coursework. Failure
to submit official transcripts by the last day of your first term of
enrollment at UMGC will prevent you from enrolling in additional
graduate courses at UMGC until such transcripts are submitted
and verified by UMGC.

Some master's degree programs require the submission of official
transcripts before you can be admitted and enroll in classes. These
programs have specific admission requirements and/or prereg-
uisite coursework, described under Graduate Program-Specific
Requirements and on the UMGC website. A list of the programs that
require submission of a transcript before admission is available at
umgc.edu/admission-transcript.

Applicants to the Doctoral Program

If you are applying for admission to a doctoral program, you must
submit the following before posted deadlines:

+ An official transcript indicating completion of a master's degree
or higher from a regionally accredited university or college
(Equivalent degrees from other accredited institutions may be
considered on a case-by-case basis.)

+ An up-to-date résumé indicating professional leadership and
management experience

11 CATALOG | 2020-2021

+ Two letters of reference (professional or academic)

+ A personal statement that outlines your interest in doctoral
study and future goals

+ Two reviews of scholarly, peer-reviewed, academic research-
based articles that pertain to your area of interest in manage-
ment research (Guidelines for article reviews are outlined at
umgc.edu/dba.)

The complete admission file must be reviewed and accepted by
UMGC before you can enroll in DBA 600.

Military-Affiliated Students

Most military servicemembers may apply to all UMGC programs
online via MyUMGC at umgc.edu/apply. However, if you are serv-
ing on active duty in the U.S. Army or are a member of the Army
National Guard or Army Selected Reserves and intend to use
military tuition assistance (TA) benefits, you must use the Com-
mon Admissions Application through the GoArmyEd portal
(GoArmyEd.com) to apply for admission to UMGC.

Note: If you intend to use military TA benefits, you must contact your educational
services officer or counselor within your branch of service for details on eligibility

and your military branch’s process for submitting TA forms before you submit an
application for admission to UMGC.

It is important that you notify UMGC when you are relocating to a
new duty station, so that residency classification and tuition rate
may be accurately determined.

If you plan to relocate from one UMGC division (stateside, Europe,
or Asia) to another and you have attended classes with UMGC
within the last two years, you must complete and submit a Reloca-
tion Form before the start date of the term in which you intend to
begin study at the new division. This form may be accessed via
the MyUMGC student portal under Helpful Links. There is no fee
for relocations. If you have not attended UMGC within the last

two years, you will need to complete the regular UMGC admission
application and indicate the division that you wish to attend by
answering the questions presented.

Active-duty Army, Army National Guard, and Army Reserves
servicemembers who are using TA do not need to complete the
Relocation Form but must change their home school through the
GoArmyEd Portal.

Students Seeking Readmission

If you have not enrolled in classes at UMGC for a period of two
years (six or eight terms, depending on the program) or more, you
must reapply for admission before you will be allowed to resume
enrollment. However, you need not pay another application fee.
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Refer to the requirements section of the degree or certificate you
plan to pursue for information on continuous enrollment and the
requirements you must follow.

If you have been academically dismissed, you may not register for
classes. For more information on reinstatement after academic
dismissal, see p. 289. Reinstatement is not guaranteed and does
not apply to the doctoral program.

If you discontinued your studies with UMGC because of your
military service obligations and would like to return as a UMGC
student, contact military@umgc.edu within three years after com-
pletion of military service to seek readmission. The cumulative
length of all absences for military service time may not exceed
five years. If the program in which you were enrolled no longer
exists, UMGC will enroll you in the most similar program, unless
you request or agree to a different program.

Unless precluded by military necessity, you should provide oral
or written notice of a service obligation to Military Advising at
military@umgc.edu or 240-684-2105 or 877-275-8682 as far

in advance as possible. Refer to UMGC Policy 210.12 Readmis-
sion for Military Servicemembers at umgc.edu/policies for
more information.

Students Changing Programs

If you are considering a change to your major, minor, or certificate
at the undergraduate level or a change from one master’s degree
program, specialization, or certificate program to another at the
graduate level, you must first consult an advisor, who can help you
determine the impact of changing degree programs.

The advisor can determine whether another application is required
and whether any previous credit is likely to apply, as well as when
you may begin to take classes in the new program. Generally, the
requirements for completing your new program are those in place
when you start study in the new program.

After speaking with an advisor, send an email request to Advis-
ing at studentsfirst@umgc.edu, including your name, student ID
number, current program, and requested program.

If you are a servicemember in the Army, using tuition assistance
and the GoArmyEd portal, you will need to contact your Army
education counselor to change your major or minor. If you are
using veterans education benefits or transferred benefits, you are
required to submit certain forms to the Veterans Administration.
Refer to umgc.edu/major-change for more information.
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You may be admitted either as an undergraduate or graduate
student, but you may not hold both classifications simultaneously.
Generally, you are not eligible to enroll in courses outside your
degree program. However, if UMGC has developed a vertical
pathway between undergraduate and graduate programs, specific
courses may apply to both of the degree programs. In such cases,
you are eligible to cross-enroll and will be charged the undergradu-
ate rate for undergraduate courses and the graduate rate for
graduate courses.

As a graduate student, you may be enrolled in only one master’s
degree program at a time, and you may not enroll in courses
outside your degree program. If you change graduate degree pro-
grams, you may not enroll in courses in the new degree program
until the current term is completed.

The Golden Identification program allows qualified senior citizens
to register for up to a total of 7 credits per term, on a space-
available basis, without paying tuition. All other fees apply. Tuition
charges associated with portfolio assessment and credit by
examination will not be waived.

To qualify for the Golden Identification program, you must meet
all of the following criteria:

Reside in Maryland

Be a U.S. citizen or permanent resident

Be 60 years of age by the beginning of the term for which
you are applying

Not be employed more than 20 hours a week

The Golden ID tuition waiver does not apply to specialty program
courses (listed at umgc.edu/tuition); the doctoral program; 800-
level courses; or noncredit courses. More information on this
program is available online at umgc.edu/goldenid.

You are required to apply for admission to UMGC, meet UMGC'’s
admission criteria, and provide additional documentation to qualify
for the Golden ID tuition waiver. To apply, go to umgc.edu/apply.
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Enrollment Information

Registration begins each session as soon as the course schedule

becomes available on the web and continues until the deadline listed.
Check the current online schedule of classes (umgc.edu/schedule) and
academic calendar (umgc.edu/calendar) for registration information.

UMGC offers a number of ways to register for most courses,
including online (via MyUMGC) and on-site registration. Detailed
information and instructions are available each session online at
umgc.edu/register.

Registration for Army Students

If you are serving on active duty in the U.S. Army or are a member
of the Army National Guard or Army Selected Reserves and intend
to use military tuition assistance (TA) benefits, you must register
for courses through the GoArmyEd portal (GoArmyEd.com). If
you are not using TA benefits, you may choose the self-funded
payment option through the GoArmyEd portal, but you will need
to provide payment directly to the university through MyUMGC.

The university reserves the right to make changes to class sec-
tions to ensure that such sections are adequately sized to create
an appropriate learning environment. Such class section changes
include changing faculty members and moving students between
course sections to balance enrollments.

If a hybrid class is already full at the time of registration, you can
place your name on a waiting list for that class.

Regardless of how you register, the following procedures apply:

* You may put your name on the waiting list for up to six hybrid
classes or sections.

+ You may not attend a hybrid class for which you are on the
waiting list.

+ If you are already enrolled in a different section of the same
class for which you are waitlisted, you will not be enrolled in the
waitlisted section even if space becomes available.

+ If you are already enrolled in the maximum number of allow-
able credits and you are on a waiting list for another course,
you will not be registered in the additional course even if space
becomes available in the class.

+ Faculty members and academic advisors are not authorized to
add you to a closed class.
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+ If a space becomes available and you are the next person on
the waiting list, you will automatically be registered for that
class, and the charge will appear on your account. You will
be notified of the enrollment by email. If you are ineligible for
enrollment (because you have not met prerequisites or are
enrolled in another class that conflicts in time), the space will
go to the next person on the waiting list.

+ If you no longer want to enroll in the class, you should remove
your name from the waiting list to prevent the possibility of
being automatically enrolled.

The waiting list option is not available for online classes.

If you have a past-due balance, you may be disenrolled from one
or all of your UMGC courses. An exception may apply if you are
receiving veterans education benefits. Once you have completed
the steps to request certification of your enrollments for veterans
benefits, and if your benefit type pays directly to the school, you
will be excluded from disenrollment. This exception is designed
to allow eligible veterans to enroll while awaiting payment.

Procedures

To cancel your enrollment in a class without any mark on

your transcript (dropping a class), you must access MyUMGC
(my.umgc.edu) and follow the steps for dropping a class before
the end of the drop period. The dates for the drop period are
available on the UMGC website at umgc.edu/academiccalendar.

When you drop a class, all tuition charges for that course are
removed from your student account and no mark or record of the
course will appear on your transcript.

If you wish to cancel enrollment in a class after the drop period
ends (i.e., withdraw from a class), you must access MyUMGC
and follow the steps for withdrawing from a class before the end
of the withdrawal period. (GoArmyEd students must withdraw
through the GoArmyEd portal.) The dates for the withdrawal
period are also available at umgc.edu/academiccalendar.

Withdrawing from a class will result in a mark of W (described

on p. 287) on your academic transcript. You may be refunded a
portion of your tuition based on the withdraw date and the refund
schedule posted at umgc.edu/refunds. You will be responsible for
any remaining tuition due.

You should be careful to note deadlines according to your
class format (online or hybrid/on-site) and division (stateside,
Europe, or Asia).
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Failure to drop or withdraw from a class in the appropriate manner
or by the posted deadlines may result in your receiving a failing
grade and forfeiting any refund. The following actions do not
constitute dropping or withdrawing from a course:

+ Stopping payment on checks
+ Nonpayment of tuition charges
+ Never attending or participating in a class

+ Ceasing to attend or participate in a class

Effect on Student Aid

If you are using financial aid and/or veterans benefits, you are
strongly encouraged to contact the Financial Aid Office or Vet-
erans Advising before you drop or withdraw from a class to fully
understand the impact of such an action on your current and
future financial aid awards and/or veterans benefits.

If you are using military tuition assistance, you must contact
your military education counselor or education services officer for
guidance on withdrawals related to emergencies or official duty
requirements before dropping or withdrawing from a class to fully
understand the impact of such an action on your current and future
military tuition assistance benefits.

Ways of Earning Credit

UMGC excels in combining access with academic quality. It opens
doors to learning by bringing education to you wherever you may be.

Because UMGC understands the importance of lifelong learning,
it has established academic policies that encourage the appropri-
ate use of transfer credit from other institutions as well as credit
from less traditional sources. Recognizing that adult students
bring to the university not only a willingness to learn but also

an educational history informed by experiential learning, UMGC
incorporates the assessment of nontraditional learning (i.e., learn-
ing gained outside the classroom) into the evaluation of student
competencies and academic credit.

Undergraduate Transfer Credit

UMGC accepts undergraduate credit from a variety of outside
sources. Sources include

Regionally accredited two- and four-year colleges and universi-
ties and other accredited institutions, including vocational and
technical colleges, that have been approved by UMGC

+ Other higher education institutions with which UMGC has an artic-
ulation agreement for acceptance of credit and/or a joint program
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+ Non-U.S. institutions, based on UMGC review of the report of an
international credit evaluation agency approved by UMGC

+ High schools with which UMGC has an articulation agreement
for acceptance of credit

+ Corporate training or coursework; military occupational special-
ties, training, and experience; vocational and technical organiza-
tions; and industry certifications evaluated by nationally recog-
nized credit evaluation agencies, such as the American Council
for Education (ACE) or National College Credit Recommenda-
tion Service (NCCRS), or evaluated and approved by UMGC

+ Standardized examinations (listed on p. 19)
Criteria for each type of credit are detailed in the following sections.

Be sure to discuss all previous experience and training with an
advisor to ensure that you request evaluation from all the sources
that are available to you.

Credit transferred from outside sources is subject to maximum
allowances, including

+ 70 credits from two-year institutions toward the bachelor's degree
+ 45 credits from two-year institutions toward the associate degree
+ 90 credits from all sources combined toward the bachelor's degree

+ 45 credits from all sources combined toward the associate degree

No more than half the credits required (usually 8 or 9 credits) from
all sources combined may be applied to a certificate program.

If you have earned credit at another college or university, you are
responsible for determining whether courses you plan to take at
UMGC would duplicate any previously earned credit and for sub-
mitting all official transcripts from colleges and universities you
attended, as well as documentation of military and professional
learning and pertinent test scores (CLEP, AP, etc.)—regardless of
whether they appear on a previous college transcript or not.

UMGC does not accept transfer credits for remedial, precollege,

or sectarian religious courses. If you plan to transfer credit from
other institutions to UMGC, you may request an evaluation of your
previous credit and experience to determine whether UMGC will
accept transfer credit and how those credits may apply to a degree
from UMGC. Official transcripts are required for UMGC to evaluate
and award transfer credit. For nontraditional sources of credit, other
documentation is required as set forth in the sections that follow.

If you are in doubt about whether a UMGC course duplicates previ-
ous study, you should consult an advisor before registering.
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More information on the process of transferring credit is provided
on p. 306 and online at umgc.edu/transcripts. UMGC Policy 210.18
Undergraduate Transfer Credit Evaluation and Appeal Process
and UMGC Policy 210.17 Graduate Transfer Credit Evaluation and
Appeal Process are available at umgc.edu/policies.

Credit from Other Colleges and Universities

Transfer credits from approved two- and four-year colleges and
universities for courses in which you earned a grade of at least C
(2.0) may be accepted for courses that apply to your undergradu-
ate degree program and do not duplicate other courses for which
credit has been awarded. Transfer credit for another institution’s
course challenge examinations and prior learning program may
be accepted if it is listed on your transcript with a passing grade.

Approved Institutions for Undergraduate Transfer Credit

Approved institutions include those accredited by the following
regional associations:

+ Higher Learning Commission

+ Middle States Commission on Higher Education

+ New England Commission of Higher Education

+ Northwest Commission on Colleges and Universities

+ Southern Association of Colleges and Schools Commission
on Colleges

+ Western Association of Schools and Colleges, Accrediting
Commission for Community and Junior Colleges

+ Western Association of Schools and Colleges Senior Colleges
and Universities Commission

Credit from other accredited institutions may be approved on a
case-by-case basis.

Credit from Community Colleges, Junior Colleges,
and Vocational and Technical Colleges

A total of 70 credits from approved two-year institutions (commu-
nity colleges, junior colleges, or vocational and technical colleges)
may be applied toward a bachelor’'s degree at UMGC. If you have
already completed 70 credits, you may not apply further credit
from a two-year institution to a degree from UMGC.

If you initially enrolled in any of the public community colleges in
Maryland, general education credit is transferred in conformance
with the policy developed and approved by the Maryland Higher
Education Commission, subject to any limitations under federal
law. (Details are given on p. 306.) If you have participated or

are participating in one of the community college alliances with
UMGC and plan to enroll in courses at both institutions concur-
rently, you should consult with advisors at both institutions.
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Credit from Military Institutions or Military Experience

UMGC grants credit for military experience, military service occu-
pations, and military training offered by the U.S. Armed Forces or
military institutions on the basis of the recommendations by the
American Council on Education (ACE) in its Guide to the Evalua-
tion of Educational Experiences in the Armed Services. Courses
taken at accredited military institutions may also be accepted as
part of an articulation agreement. Such credit is granted only if it
is applicable to your chosen degree program; it must meet other
UMGC requirements for transfer credit and is subject to the same
limitations as those placed on nonmilitary credit. UMGC generally
accepts ACE recommendations for lower- and upper-level credit.

Credit from Community College of the Air Force

UMGC awards undergraduate credit for study at technical schools
of the U.S. Air Force in accordance with recommendations from
the Community College of the Air Force (CCAF). Credits must be
applicable to your chosen degree program at UMGC, must meet
other UMGC requirements for transfer credit, and are subject to
the same limitations as those placed on nonmilitary credit. The
following conditions apply:

+ All credit from the CCAF is lower level.

+ Since the CCAF records satisfactorily completed courses as S
(satisfactory) and specifies that S equals a grade of C or higher,
credit may be applied to your undergraduate UMGC degree
program as determined by UMGC.

+ Courses that are vocational or technical may be used only as
electives in an undergraduate degree program.
Credit from Institutions Outside the United States

Study at institutions outside the United States must be evaluated
by an approved international credit evaluation agency to be con-
sidered for transfer credit.

If you are seeking a review of potential transfer credit from a non-
U.S. postsecondary educational institution, you must

+ Mail your official international transcripts to an approved credit
evaluation agency (listed at umgc.edu/internationalcredit)

+ Pay fees associated with the international evaluation
More details are available online at umgc.edu/internationalcredit.

Credit from Noncollegiate Courses and Training

UMGC may accept for credit noncollegiate courses and training
applicable to your degree program that have been evaluated by
either ACE (if the courses have been given credit recommenda-
tions in the National Guide to Educational Credit for Training Pro-
grams) or the National College Credit Recommendation Service
(formerly PONSI).
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You can have a review of your potential transfer credit done by an
academic advisor. This review provides an estimate of the academic
credit UMGC might accept toward a particular degree and of the
requirements that would remain to be fulfilled. This review is not
binding on either you or UMGC and is subject to change.

Graduate Transfer Credit

The Doctor of Business Administration and Master of Science in
Data Analytics programs do not accept transfer credit.

Up to 6 credits of graduate coursework may be considered for
transfer to graduate degree programs at UMGC that do not require
DCL 600, PRO 600, or CBR 600, if the credits were earned at an
approved institution and if they are applicable to your program of
study. Up to 3 graduate credits may be accepted in transfer for a
graduate certificate program.

UMGC may accept more than the usual maximum of 6 credits
toward a degree program (or 3 credits for a certificate program)
based on agreements with third parties. Decisions regarding your
eligibility to enter a graduate program and receive transfer credit
based on agreements with third parties are made at the time of
admission and may not be made retroactive after enroliment.

Graduate credits offered for transfer credit must meet the
following criteria:

+ The credits must have been earned as graduate credit.

+ The credits must have been awarded within the time limit for
the degree or certificate.

+ You must have earned a grade of B (3.0) or higher in the
courses considered for transfer. (However, these grades are
not included in the calculation of your grade point average.)

+ The department advisor and the program chair must have
determined that the transfer courses are relevant to your
program of study.

+ The credits must have been earned at an approved institution
and be equivalent to graduate-level coursework or recom-
mended for graduate-level credit by the American Council on
Education (ACE) or other nationally recognized bodies or as
part of an approved articulation agreement.
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Up to 6 credits of graduate coursework may be considered for
transfer as replacement for CBR 600, DCL 600, or PRO 600, if
earned at an approved institution.

If you have previously earned a master’s degree from an approved
institution, you are eligible to receive transfer credit for CBR 600,
DCL 600, or PRO 600 in recognition of the fundamental competen-
cies essential for successful completion of a graduate degree
program. If you have earned graduate credit but have not earned

a master's degree, you may request a review of transfer credit for
CBR 600, DCL 600, or PRO 600.

All graduate credits offered for transfer credit in replacement of
CBR 600, DCL 600, or PRO 600 must meet the following criteria
and are reviewed for approval:

+ Credits must have been earned as graduate credit.

+ A grade of B or higher must have been earned in the courses
considered for transfer. These grades, however, will not be
included in the calculation of the grade point average at UMGC.

+ Credits must have been earned at an approved institution and
be equivalent to graduate-level coursework or recommended for
graduate-level credit by ACE.

Approved institutions include those accredited by the following
regional associations:

+ Higher Learning Commission

+ Middle States Commission on Higher Education

+ New England Commission of Higher Education

+ Northwest Commission on Colleges and Universities

+ Southern Association of Colleges and Schools Commission
on Colleges

+ Western Association of Schools and Colleges Senior Colleges
and Universities Commission

Credits from other accredited institutions may be approved on
a case-by-case basis.

More information is available in UMGC Policy 210.17
Graduate Transfer Credit Evaluation and Appeal Process
at umgc.edu/policies.
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Prior Learning

Learning acquired outside the college classroom may be
assessed for credit toward an undergraduate degree at UMGC if
your work and life experience aligns to an undergraduate course
at UMGC, as determined by UMGC. There are several methods to
obtain credit for your work and life experience, including Course
Challenge, Portfolio Assessment, and a variety of recognized
external standardized assessments. Advisors can help you deter-
mine the best routes to use in fulfilling any academic plan.

Course Challenge is a comprehensive assessment of the material
that is normally presented through a full term-length UMGC under-
graduate course. The assessment provides the opportunity for you
to establish academic credit for competencies gained outside the
classroom for which you have not already earned academic credit.

While some course challenges may consist of a final exam, the
challenge can include other requirements based on the course
chosen. These can include research papers, computer programs,
language tapes, or other documents that exhibit the competency
for which you are seeking credit. Requirements are set by the
applicable academic department.

If you are an undergraduate degree- or certificate-seeking
student at UMGC, have received an academic advisement report,
and have a cumulative GPA of at least 2.0 in UMGC coursework,
you may be eligible for course challenge. Students enrolled at
other USM institutions are not eligible to take UMGC course chal-
lenge assessments. Carefully review the fees, rules, procedures,
and limitations described at umgc.edu/coursechallenge before
requesting a course challenge.

Course Challenge is not intended as a substitute for indepen-
dent study. Not all courses are available for course challenge.
Advisors and Prior Learning office staff can inform you about
specific courses that may not be challenged. Only one course in
a sequence may be challenged at a time, and you may not chal-
lenge a course that is prerequisite for a higher-level course you
have already taken. In addition, you may not challenge capstone
courses (usually numbered 485 or 495), Workplace Learning
courses (numbered 485A/B), CAPL 398A, or EXCL 301. Course
challenge assessments may not be taken more than twice and
also may not be taken for courses for which you have previously
enrolled. Other restrictions may apply.
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You may not seek to challenge foreign language courses of
your native language, except upper-level courses of your native
language when those courses emphasize linguistics, literature,
or written translation to and from English. You may not receive
credit for 100- or 200-level courses in your native language; other
restrictions may apply. Email languages@umgc.edu for additional
information on language instruction and course challenge credit.

Credit earned by course challenge is assigned a letter grade that
is computed in your grade point average and may be applied
toward a first or second bachelor’s degree or toward a certificate.

The fee for a course challenge assessment is the current tuition
for the appropriate course. Course challenges may only be can-
celed before you receive the assessment. Refunds are given only
if a suitable assessment cannot be prepared.

Visit the UMGC website at umgc.edu/coursechallenge or call
800-888-8682, ext. 2-2890, for more information.

Portfolio Assessment is a unique way for you to articulate and
identify learning you have gained from work, community or politi-
cal involvement, or other noncollegiate experiences and earn
credit for it. To be eligible for Portfolio Assessment, you must

+ Have been admitted to UMGC as an undergraduate student

+ Have a recent copy of your academic advisement report,
updated in the last six months by an academic advisor

« Completed an application for Portfolio Assessment

After you are accepted into the program, you must enroll in EXCL
301 Learning Analysis and Planning. EXCL 301 is a 3-credit course
in which you prepare a portfolio describing and documenting the
learning you have gained from past experiences and how it aligns
to a particular UMGC course. Because EXCL 301 is a demanding
and complex course, UMGC recommends that you should not reg-
ister for more than one other course during the session in which
you are enrolled in EXCL 301 if you are enrolled part-time.

EXCL 301 is graded on an S/D/F basis (explained on p. 286).

If the quality of your work in the portfolio merits a grade of C or
higher, a grade of S is awarded and the portfolio is forwarded for
credit evaluation. Faculty members from the appropriate disci-
plines assess the portfolio and recommend whether to award
credits. Credit earned as a result of portfolio evaluation also earns
a grade of S. The S grade is not computed in the grade point aver-
age and is not applicable toward honors.
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If the quality of your work in the portfolio merits a grade of D or
lower, the portfolio will not be forwarded for credit evaluation.

If you successfully complete EXCL 301 with a grade of S and
submit a portfolio for evaluation, you may enroll in a supplemental
class (EXCL X001) to complete additional portfolios. The supple-
mental class may be taken more than once, but it confers no credit
and may not be applied toward degree completion. If you take this
option, you may not target courses for which you were previously
denied credit in EXCL 301 or EXCL X001. Contact the Prior Learning
office at priorlearning@umgc.edu for more information.

Portfolio Assessment credits may be awarded at both the upper
and lower levels. Credits earned do not fulfill requirements for
graded coursework and so may not exceed half the total credits
for a major, minor, or certificate.

You may not request or receive credit through Portfolio Assess-
ment for learning for which credit has been awarded by other
means. You may not request Portfolio Assessment for 100- and
200-level courses in your native language.

Credit for EXCL 301 is charged at the current tuition rate. Tuition
for the course covers evaluation of documentation for up to three
courses. Evaluations for courses beyond these first three incur
additional fees, which are applicable to all students, including
Golden ID students and those receiving financial aid.

You should carefully review the requirements, rules, and proce-
dures for Portfolio Assessment. Visit umgc.edu/priorlearning or
call 800-888-8682, ext. 2-2890, for more information.

Workplace Learning

Workplace Learning offers an opportunity for you to gain experience
and develop new knowledge and skills in your chosen undergradu-
ate discipline while you earn upper-level college credit through an
integrated model that combines new learning opportunities with
academic assignments, putting theory into practice and enabling
you to accelerate progress on both your academic and career goals.

To be eligible for Workplace Learning, you must

+ Be an undergraduate student at UMGC

+ Have completed 30 credits, including transfer credit, toward
a degree (if you are seeking a degree)

+ Have completed at least 9 credits in the discipline in which
you plan to do your Workplace Learning project

+ Have completed at least 6 credits at UMGC
+ Have a GPA of 2.0 or higher at UMGC

+ Have submitted all official transcripts and contacted an
academic advisor to request an official evaluation
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+ Be working in a position or have identified an opportunity to
work in a position that allows you to apply classroom theory to
practical projects that involve significant analysis and problem
solving and are directly related to a given academic discipline.
The position should allow you to have new learning experi-
ences; Workplace Learning will not be approved for day-to-day
work tasks that have already been mastered. (Position may be
paid or unpaid, part- or full-time.)

To participate in Workplace Learning, you must first apply to Work-
place Learning by the deadline published in the MyUMGC student
portal. Once you are notified of your eligibility, you must develop a
learning proposal that identifies several project tasks representing
the new learning to be acquired as a result of the work experience.
A UMGC faculty member in the appropriate discipline will review
your learning proposal to ensure that it constitutes upper-level
college learning. If your learning proposal is approved, you will be
given permission to register for Workplace Learning. Your learn-
ing proposal is then developed into a three-way learning contract
among your employer, you, and your faculty mentor.

Throughout the Workplace Learning experience, you work under
the supervision of your employer on completing several of the
identified project tasks. You will also work with your faculty men-
tor on completing the academic assignments required to earn
college credit for your work experience. The project tasks for the
employer constitute the course content, which is augmented by
the reflective academic assignments written for review by the fac-
ulty mentor. You are required to communicate regularly with your
faculty mentor throughout the Workplace Learning session, which
typically lasts 15 weeks.

You may earn either 3 or 6 credits during the Workplace Learn-
ing session. To earn 3 credits, you must devote at least 12 hours
per week to tasks providing new learning (for a total of 180 hours
during the Workplace Learning session) and complete a minimum
of four project tasks identified in the learning contract. To earn

6 credits, you must devote at least 20 hours per week to project
tasks (for a total of 300 hours during the Workplace Learning
session) and complete five to eight project tasks identified in the
learning contract.

Workplace Learning projects may be developed in all undergradu-
ate disciplines. Courses are listed in the UMGC catalog with the
designator of the discipline and numbered 486A (for 3 credits) or
486B (for 6 credits). For example, a 3-credit Workplace Learning
course in business and management would be listed as BMGT
486A, a 6-credit course as BMGT 486B. Tuition for the Workplace
Learning course is charged at the current rate per credit, and an
administrative fee is charged each time you enroll.
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Workplace Learning courses may not be used to satisfy general
education requirements or (unless otherwise specified) required
academic coursework in your major. However, Workplace Learn-
ing credits may be applied to electives as well as to designated
upper-level requirements in the major or minor. A standard letter
grade is awarded for successful completion of Workplace Learn-
ing courses. It is strongly recommended that you consult with a
UMGC advisor to determine how Workplace Learning credits may
help you fulfill degree requirements.

Review the information, policies, and procedures detailed
online at umgc.edu/wkpl or email workplacelearning@umgc.edu
for assistance.

Credit by Examination

UMGC may award credit toward an undergraduate degree or cer-
tificate for various external standardized examinations, provided
that there is no duplication of other academic credit and the
scores presented meet UMGC standards.

Examinations may include

+ Advanced Placement examinations administered by the
College Board

+ Cambridge International Examinations

+ College-Level Examination Program (CLEP) examinations

« DANTES Subject Standardized Test (DSST) examinations

+ Excelsior College Examinations (formerly called ACT/PEP
and Regents examinations)

 International Baccalaureate exam

+ Approved industry certification examinations (listed online
at umgc.edu/creditbyexam)

UMGC also accepts credit for the following:

+ Various professional examinations evaluated by the ACE or the
National College Credit Recommendation Services (NCCRS)

+ Examinations offered by other approved colleges and univer-
sities that appear on an official transcript, as approved on a
case-by-case basis

If you intend to transfer exam credit that was awarded at another
institution, you must have a transcript of those scores sent
directly to UMGC from the examining body. When those scores
have been received, an advisor will determine whether they meet
the standards established at UMGC for granting credit and how

much credit may be awarded. Credit earned through examinations

may be used to fulfill major, minor, general education, or elective
requirements, as applicable.

Consult an advisor or visit umgc.edu/creditbyexam for more
information about credit by examination.
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Vertical Pathways Between UMGC Undergraduate
and Graduate Degree Programs

If you completed your undergraduate degree at UMGC in account-
ing, computer networks and cybersecurity, computer science,
criminal justice, English, history, or social science or completed
coursework in emergency management or homeland security,
vertical pathways between UMGC's undergraduate and graduate
programs in these areas allow you to reduce your total course-
work for certain related graduate degrees. Details on each of
these agreements are provided below.

Eligible credits for most pathways must have been completed
no earlier than two years before the beginning of graduate
studies at UMGC; stricter requirements may be listed under
individual pathways.

Graduate admission requirements and time limits for degree
completion apply to all applicants.

If you completed your undergraduate degree at UMGC with
coursework in accounting, a vertical pathway between UMGC
undergraduate and graduate programs in accounting allows you
to reduce your total coursework for a related graduate degree
by up to 6 credits.

The following undergraduate courses will be accepted as credit
toward the courses listed below in the Master of Science in
Accounting and Financial Management, Accounting and Informa-
tion Systems, or Management with a specialization in accounting
for a maximum of 6 credits:

+ ACCT 438 Fraud and Forensic Accounting and
ACCT 440 Forensic and Investigative Accounting instead of
ACCT 630 Fraud Examination

« ACCT 422 Auditing Theory and Practice and
ACCT 436 Internal Auditing instead of ACCT 628 Auditing

+ ACCT 323 Federal Income Tax | and ACCT 417 Federal Income
Tax Il instead of ACCT 613 Federal Income Taxation

The substitutions listed above are the only ones possible. Note
that a minimum grade of B must be earned in each undergraduate
course for the credits to be accepted at the graduate level.
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If you completed your undergraduate degree at UMGC with
coursework in criminal justice, a vertical pathway between UMGC
undergraduate and graduate programs in criminal justice allows
you to reduce your total coursework for the related graduate
degree by up to 6 credits (two courses).

The following undergraduate courses will be accepted as credit
toward the courses listed below in the Master of Science in
Management with a specialization in criminal justice management
for a maximum of 6 credits:

+ CCJS 495 Issues in Criminal Justice instead of
CJMS 600 Critical Analysis of the Criminal Justice System

+ CCJS 497 Correctional Administration instead of
CJMS 620 Issues in Correctional Administration

The substitutions listed above are the only ones possible. Note
that a minimum grade of B must be earned in each undergraduate
course for the credits to be accepted at the graduate level.

If you completed your undergraduate degree at UMGC with

a major in computer networks and cybersecurity, a vertical
pathway between UMGC undergraduate and graduate programs

in cybersecurity allows you to earn 6 credits toward the Master

of Science in Cloud Computing Architecture, Cyber Operations,
Cybersecurity Management and Policy, Cybersecurity Technology,
or Digital Forensics and Cyber Investigation or a certificate in
Cloud Computing and Networking, Cyber Operations, Cybersecurity
Management and Policy, Cybersecurity Technology, or Digital
Forensics and Cyber Investigation.

To be eligible for the pathway, you must have completed CMIT
495 Current Trends and Projects in Computer Networks and
Cybersecurity no earlier than spring 2019. If eligible, you may be
awarded credit for CBR 600 Communicating, Problem Solving,
and Leading in Cybersecurity or DCL 600 Decisive Thinking,
Communicating, and Leading. Either CBR 600 or DCL 600 is
the only course for which credit may be granted through the
vertical pathway.

If you completed your undergraduate degree at UMGC with
coursework in emergency management, a vertical pathway
between UMGC undergraduate and graduate programs in
emergency management allows you to reduce your total
coursework for the related graduate degree by up to 6 credits
(two courses).
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The following undergraduate courses will be accepted as credit
toward the courses listed below in the specialization in emergency
management within the Master of Science in Management for a
maximum of 6 credits:

+ EMGT 302 Concepts in Emergency Management instead of
EMAN 600 Comprehensive Crisis and Emergency Management

+ EMGT 304 Emergency Response Preparedness and Planning
instead of HSMN 630 Resilience Planning and Preparedness
for Disaster Response and Recovery

The substitutions listed above are the only ones possible. Note
that a minimum grade of B must be earned in each undergraduate
course for the credits to be accepted at the graduate level.

If you completed your undergraduate degree at UMGC with
coursework in homeland security, a vertical pathway between
UMGC undergraduate and graduate programs in homeland
security allows you to reduce your total coursework for a related
graduate degree by up to 6 credits (two courses).

The following undergraduate courses will be accepted as credit
toward the courses listed below in the specialization in homeland
security within the Master of Science in either Information
Technology or Management for a maximum of 6 credits:

+ HMLS 302 Introduction to Homeland Security instead of
HSMN 610 Concepts in Homeland Security

+ HMLS 408 Infrastructure Security Issues instead of
HSMN 625 Critical Infrastructures

The substitutions listed above are the only ones possible. Note
that a minimum grade of B must be earned in each undergraduate
course for the credits to be accepted at the graduate level.

If you are pursuing a bachelor’s degree from UMGC in an appropriate
major (computer science, English, history, or social science or a
general studies degree with a minimum of a 30-credit specialization
in social studies) or have other appropriate coursework (including
biology and mathematics coursework), you may reduce the total
coursework for the Master of Arts in Teaching (MAT) by up to

12 credits (three courses, including the noncredit introductory
course UCSP 615) and complete both degrees with a total of
138 credits of coursework. This accelerated program option allows
you to take graduate-level coursework before you complete your
undergraduate degree.
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To be eligible for this accelerated MAT option, you must have
completed the courses listed below before being accepted to the
MAT program. The 500-level courses listed below are the only
courses eligible for the 12 articulated credits available through
this vertical pathway. If completed with a grade of B or higher, the
credits will apply to the MAT program. If successfully completed
with a grade of C or lower, these credits apply toward the
undergraduate degree only.

« EDTP 500 Professional Fundamentals of Teaching and
Learning instead of EDTP 600 Professional Fundamentals
of Teaching and Learning

« EDTP 535 Adolescent Development and Learning Needs
instead of EDTP 635 Adolescent Development and Learning
Needs

The substitutions listed above are the only ones possible.

Educational Relationships

UMGC works to develop strong connections with local and
national leaders in business and industry, government, and non-
profit organizations and is an important partner in the region’s
economic development.

UMGC has developed customized programs for employers and
organizations across the country and values employers’ view-
points. Consistent with its mission of bringing convenient and
relevant learning opportunities to the workforce, UMGC has
developed strong relationships with many prominent employers
in the area and around the country, including Amazon, Booz Allen
Hamilton, and GEICO.

For more than 70 years, UMGC has proudly served the U.S.
military through its educational affiliations in Europe and Asia.
Stateside, UMGC participates in the General Education Mobile
program and the Air University Associate-to-Baccalaureate Coop-
erative program. For more information on these programs, see
umgc.edu/military or speak to your education counselor.

At the graduate level, UMGC has established special relationships
with a number of professional military education institutions:
Air War College, Air University, Defense Acquisition University,
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Defense Information School, Naval War College, National Defense
University Information Resources Management College (iCollege),
and Marine Corps College of Distance Education and Training.

In most of these educational relationships, you may complete
coursework at the military institution as part of the Master of
Science in Management or the Master of Science in Information
Technology. More information on these educational relationships
is available online at umgc.edu/military-and-veterans or by email
at militaryportals@umgc.edu.

UMGC is dedicated to collaboration and cooperation with other
Maryland educational institutions, both public and private, and
actively seeks relationships with those institutions to benefit
Maryland citizens. The university also reaches out through educa-
tional collaborations around the world.

UMGC is a charter member of MarylandOnline, a consortium of
Maryland community colleges and universities formed to encour-
a